
ACCOUNTING SERVICES AGREEMENT 
 
First Party: Granconta - Serviços de Contabilidade Lda., headquartered in Algés, at 
Largo Comandante Augusto Madureira 7 – 1o Esq., 1495-012 Algés, taxpayer no. 501 

080 414 and, acting in this contract as a service provider and, 
 
Second Party: (Corporate name, registered address, TIN), who intervenes in this 
contract as a service taker, 
 
Among the parties thus identified, and in their respective capacities, this service 
provision contract is signed in good faith and of free will, which is governed by the 
following clauses: 
 
FIRST 
 
1 - By this contract, the First Party undertakes to provide the Second Party, assuming 
the corresponding technical responsibility for the accounting and tax areas, the 
following services: 
 
a) Execution of General Accounting; 
b) Preparation and submission of mandatory tax returns under the terms of CIVA, CIRC 
and CIRS; 
c) Management of tangible and intangible fixed assets; 
d) Closing of accounts; 
e) Salary processing, including issuing receipts and submitting worksheets and guides 
payment to Social Security; 
f) Preparation of guides and payment of the respective taxes and fees, upon prior 
request of 
funds; 
g) Responsibility of a Certified Accountant. 
 
2 – The First Party is not responsible for issuing payment slips for taxes on Heritage, 
Vehicles and Stamps, nor for submitting the SAFT-PT file. 
 
SECOND 
 
1 - The Second Party will deliver on the tenth day of the following, until the next 
business day, today the first documentation or of the previous month, for accounting 
and processing, without the scope of the previous clause. 
 
2 – The Second Party shall make available to the First Party, on the day immediately 
following its receipt, all the documentation whose contestation or evidence is 
submitted to deadlines, in relation to the responsibilities assumed by the First Party in 
the scope of the previous clause. 
 
3 – The Second Party undertakes to keep the electronic mailbox in the reserved area of 
the finance portal or Via CTT. 



 
THIRD 
 
The emerging non-compliance by the Second Party with the deadlines defined in this 
contract, relieves the First Party of all subsequent responsibilities, namely as 
responsibilities to comply with the deadlines of a declarative nature. 
 
FOURTH 
 
1 - The failure to pay the contributions or taxes, within the deadlines established by 
law, is the sole responsibility of the Second Party, provided that the documents drawn 
up to that effect are made available or made known to it. 
 
2 - Under the terms of the Law, the Second Party acknowledges as advantages of 
paying taxes, in addition to tax restrictions, are punishable, fraud or abuse of tax trust 
with imprisonment. 
 
FIFTH  
 
The present contract shall start on the date of signature and shall last until 31st 
December of the current year, being renewed for successive periods of one year, from 
January to December, provided that either party does not terminate it by the end of 
January of each year, by means of a registered letter with acknowledgement of 
receipt, stating the reasons. 
 
SIXTH  
 
Failure by either party to comply with the provisions of the present contract gives the 
other party the right to terminate it, which must be preceded by prior notice of at least 
sixty days. 
 
SEVENTH  
 
1. The monthly fee is (Euro), plus VAT at the prevailing rate, and is payable by the 10th 
day of the month following the month to which it refers.  
 
2. The closing of accounts and preparation of the tax file shall be invoiced as an 
additional fee. 
 
3. Office material, namely paper, archive folders, computer support, printed matter 
and vignettes will also be invoiced annually. 
 
EIGHTH 
 
If the first Party, when performing the services it has agreed to perform for the second 
Party, finds that the legal and factual situation is different from that presented to it 



and that served as the basis for the calculation of the fees, it has the right to propose a 
change in the price which, if not accepted, entitles it to terminate the contract. 
 
NINTH  
 
The payment of the agreed fees beyond the period set forth in clause eight, entitles 
the First Party to debit late payment interest under Ordinance 277/2013, of 26 August, 
or other diploma that revokes or updates it, from the end of the period set forth in 
that clause and the effective payment.  
 
TENTH  
 
1. At the end of this contract or renewals, and without prejudice to the following 
number, the contracting parties may adjust the fees, and failure to reach an 
agreement shall constitute grounds for unilateral termination.  
 
2. The second party may annually adjust the monthly fee for each subsequent year, in 
January of each year, in accordance with the most recent CPI (Consumer Price Index), 
average variation published by INE (National Statistics Institute), and must notify the 
first party in writing and, in principle, no later than 15 days after the respective 
publication.  
 
ELEVENTH 
 
Any works not foreseen in the present contract shall be object of a specific agreement 
between the contracting parties.  
 
TWELVE  
 
All information provided by the Client and its employees to the First Party and its 
employees is classified as privileged and confidential. 
 
The Second Party expressly authorizes and the First Party acknowledges that the use of 
this information is limited to the exercise of the responsibilities referred to in clause 
one and that no other use may be made thereof.  
 
THIRTEENTH  
 
With a view to fulfilling the responsibilities arising from the execution of the 
accounting, it is understood that all information provided by the Second Party, as well 
as the documents delivered, are a true and faithful expression of the assets and 
liabilities of the Second Party, the First Party consequently being released from any 
liability, whenever this does not occur.  
 
Made in two originals. (place and date)  
 
The First Party       The Second Party  



 


